
3 Strategies for the Ultimate Start

AET Office Hours 10.21.25

Ready. Set. Award Season!



Ø Easily identify students who meet the criteria early

ØSet target dates for student success

Ø Use the Interactive Record Book – Quality Records Assessment

Ø Encourage peer reviews using the AET Student Check Sheet



Using AET to pre-determine “ON TRACK” students for awards



1. Use the         in the Teacher ACCOUNTS Tab

2. Create a Sort for the current year 
a. Juniors + Seniors = State Degrees
b. Year 13 + Year 14 + Year 15 = American Degrees (State Degree)

3. Click         

                   Orders the $ Values High to Low



Draw MET Line
Requirements:
• State Degree
• American 
    Degree
ü $ Productively

  Invested 
ü $ Earnings

ü Mos. in AG

This will identify students who meet SAE requirements for the degree



4. Click                  to order

• Use to verify Community Service
• State Degree (25 hrs.)
• American Degree (50 hrs.)

OR  Mark out those that do not meet 
the minimum requirement for the 
sort

5.  Export to Excel



Eligible for State/American FFA Degree = GREEN



1. Set a deadline for MET on the requirement list - Nov 25th

2. Check FFA activities for qualifiers over Thanksgiving Break

3. Those who have the activities remain on the list

4. Those who do not, become “potentials” on the Watch List

**This process will simplify the chaos of students pursuing awards



Set target dates for student success



Ø Create a workflow chart with checkpoints for the student

December 1st – FFA Activities to date based on teacher feedback

q Teacher should use the 

q  Set Date Range (Fr – Jr Year)

q  Select students from the ELIGIBLE List – Student Finder

q Review student Other FFA, FFA Competition and applicable 
journal entries for the degree



q Teacher sends FFA Activity Feedback using

qTeacher reviews FFA Activities, confirming requirements for the 
degree are present in journal entries and reflections COMPLETE 

q  Check Activities/dates are present, reflections complete, hours 
included



Sends email to student & parent immediately and adds Teacher Journal on the SAVE



December 22nd – Records SELF REVIEW Due 

q  Students will use the AET Student Check Sheet 

q  Students on the ELIGIBLE LIST will submit a completed check 
sheet to the teacher by due date 

q  Check Sheet helps students review and edit records in order 
to be award-ready

q  Teacher will review the ELIGIBLE students submitted check 
sheets over the holiday break and send feedback

https://www.theaet.com/docs/AET%20Student%20Check%20Sheet%202024.pdf


January 10th – Interactive Record Book - Quality Records Assessment DUE

q  Students on the ELIGIBLE LIST will work through their records using 
the assessment above

q  Students access their records using                           Reports TAB

q Choose ALL SAE’s for the degree, Click 

q  Students should follow the assessment marking YES or NO w/edits

https://www.theaet.com/docs/Quality%20Records%20Review%20Guide.pdf
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qTeacher completes feedback with edits. 

Anything RED X needs attention: 
Plans, Electronic Plan Signatures, Budgets, Clipboards, Skills, Record Book



• Interactive Record Book - Quality Records Assessment Guide
• AET Student Check Sheet
• AET Office Hours
• SAE Best Management Practices
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